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St Teresa’s Catholic Primary School
Staff Code of Conduct (2025)
“With Jesus we live, love and learn.”

1. Vision and Catholic Ethos
At St Teresa’s, every member of staff is a role model of our Catholic values: LOVE, ACCEPT, RESPECT and REFLECT. Staff interactions, decisions and behaviours should reflect the Gospel values of dignity, compassion, kindness, justice and integrity.
This Code of Conduct sets clear expectations for professional behaviour, safeguarding, and relationships. It ensures that pupils are always safe, protected, respected and supported.

2. Purpose of This Code
The Code:
· defines expected professional standards
· protects pupils and staff
· ensures consistency and accountability
· supports a safe, respectful, faith-filled school culture
This Code must be read alongside:
· St Teresa’s Staff Handbook 2025–26
· Keeping Children Safe in Education (KCSIE)
· Safeguarding & Child Protection Policy
· Whistleblowing Policy
· ICT Acceptable Use Policy
· Behaviour & Relationships Policy
· Safer Recruitment Policy
Breaching this Code may lead to disciplinary action.

3. Scope
This Code applies to:
· all employees
· volunteers
· governors
· supply staff
· contractors working in school
Throughout, these individuals are referred to as staff.

4. Safeguarding & Professional Boundaries
4.1 Safeguarding Responsibilities
All staff must:
· read and follow KCSIE Part 1 annually
· follow St Teresa’s safeguarding systems as set out in the Staff Handbook
· report concerns immediately to the DSL
· use MyConcern for recording concerns
· never promise confidentiality
· maintain professional boundaries at all times
Designated Safeguarding Lead: Mr Bottjer
Deputy DSLs: Mrs Gilbert, Mrs Fuller & Mrs Darby
4.2 Sexual Harassment & Harmful Sexual Behaviour (Statutory Requirement)
Staff must understand that sexual harassment in schools is now a safeguarding issue and must be treated seriously.
Staff must never:
· make comments, jokes or gestures of a sexual nature
· downplay sexualised language between pupils
· ignore reports of sexual harassment or violence
· engage in behaviour that could be seen as sexualised or grooming
All incidents (verbal, online or physical) must be:
1. taken seriously
2. recorded
3. reported immediately to the DSL
4.3 Position of Trust
Staff hold a legal position of trust under the Sexual Offences Act 2003.
Therefore staff must never:
· form or encourage personal relationships with pupils
· share personal contact details
· communicate with pupils via personal social media
· meet pupils outside school unless authorised and risk-assessed

5. Professional Conduct and Relationships
5.1 Conduct Towards Pupils
Staff must:
· treat all pupils with dignity and respect
· model calm, compassionate behaviour
· follow the Behaviour & Relationships Policy (TPP-aligned)
· avoid sarcasm, humiliation or shouting in anger
· never use physical punishment
· avoid unnecessary physical contact
5.2 Conduct Towards Colleagues & Parents
Staff should:
· be respectful and professional at all times
· maintain boundaries (including on social media)
· resolve conflict through appropriate internal processes
· support a positive, collaborative staff culture
5.3 Staff Relationships
If staff enter a relationship with another member of staff, they must inform the Headteacher if:
· they line-manage each other
· there is any possible conflict of interest
This ensures safe and fair management practice.

6. Conduct Outside School
Staff must avoid any conduct that may:
· damage the school’s reputation
· undermine their professional role
· call their suitability to work with children into question
This includes behaviours online, in the community, or in personal life.
Staff must immediately inform the Headteacher of:
· police involvement
· criminal charges
· cautions or investigations
· any situation that may affect their role in school

7. Confidentiality & Data Protection
Staff must:
· follow GDPR and information-handling procedures
· keep pupil information confidential and secure
· avoid discussing confidential matters outside professional contexts
· follow the Staff Handbook procedures for secure storage and disposal

8. ICT, Email & Social Media
Staff must:
· use school devices for professional purposes
· never take photos or videos of pupils on personal devices
· avoid using mobile phones during teaching time except with SLT approval
· protect passwords and account access
· maintain professional online behaviour at all times
· never contact pupils or parents via personal social media
Negative or unprofessional online behaviour may lead to disciplinary action.

9. Dress Code
Staff must dress professionally, as outlined in the Staff Handbook:
· smart, clean, professional clothing
· clothing suitable for role (EYFS/SEND may wear functional attire)
· no ripped clothing, slogans or inappropriate imagery
· sensible footwear for safety

10. Safe Working Practices
Staff must:
· avoid being alone with a pupil in an unobserved space
· ensure visibility when providing 1:1 support
· never transport pupils in personal vehicles unless authorised
· follow intimate care procedures where applicable
· follow all site safety and risk assessment requirements

11. Gifts, Hospitality & Conflicts of Interest
Staff may accept small, inexpensive tokens of appreciation.
Larger gifts (£25+) must be declared and approved by the Headteacher.
Staff must declare:
· personal or family interests in suppliers
· conflicts of interest in procurement
· gifts or hospitality offered by external parties

12. Reporting Concerns / Whistleblowing
Staff have a duty to report:
· unsafe practice
· concerns about staff behaviour
· low-level and high-level concerns
· allegations against adults
· breaches of the Code
Staff are protected under the Whistleblowing Policy when reporting concerns.

13. Compliance
All staff must confirm annually that they:
· have read and understood this Code of Conduct
· agree to follow its requirements
· understand the consequences of breaching it
· will uphold the Catholic values and mission of the school
Failure to comply may lead to disciplinary action, including dismissal.
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